Fundraising and Development Consultant

Cambridgeport Children’s Center

Our nonprofit family cooperative early childhood program is seeking a fundraising and development consultant.  

The ideal candidate will have experience fundraising for a small nonprofit, be familiar with the Cambridge community (in particular, the Cambridgeport neighborhood), and have a connection with our mission: providing a nurturing and inclusive early childhood educational experience based on a Reggio-inspired philosophy that values diversity and respect.

The scope of work is outlined below, and we estimate needing around 70 hours of work at $35/hour.  We anticipate the work starting immediately, with the first item on the list below needing completion in November.

1. Write a fundraising letter for our 40th Anniversary appeal.

2. Write a template for appeals letters to different targets: alumni, local businesses, major donors, etc., modular, with paragraphs we can cut and paste.

3. Establish giving levels and the appropriate recognition for donors at each level.

4. Research local businesses and other major givers that might be good sponsors for our center.

5. Develop a database of these businesses, givers, and alumni.

6. Identify grant opportunities that are relevant to our center and organize this information in a useable way. 

7. Develop strategies to better use our website.

To learn more about our center, please see our website http://www.totlot.org.

Please send a letter of interest and a CV/resume, including references, by October 26 to: carolyn@totlot.org.
